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Total points (7]

STUDENT NAME *

VIVA

v~ 1.What is the output of the following MS-Excel formula? *1/1
=SUMSQ(1,2,3,4,5)
fAAfRad MS-Excel G (14, @) HT 3TScYe FT T 52
=SUMSQ(1,2,3,4,5)

@ 55 v
O 10
() 15
() 35



and *1/1

v~ 2. An electronic spreadsheet or worksheet is made up of
, and filled with numerical or textual data.

T 3ade! (7 & W gxfie a1 9% & e AR Y TIEIATE, 3R
T 1 & P Gl SR ST W WRI BT B

rows, charts
columns, charts

columns, drawings

®@ O O O

rows, columns v

< 3.MODEM is shortform of . * 1/1
TTSH (MODEM) ____ ST @ Ug|

(O OptionModel Emulator
() Modern Emulator
(O Modulator Emulator

@ Modulator Demodulator 1 v

v/ 4. Which of the following holds the ROM, RAM and CPU slot? * 1/1
9 & ¥ ®19 ROM, RAM 3R CPU Tile Wadl 872

() Hardware

() Aw

@ Mother board v

() Compact disc



v/ 5. Alow-level language made up of binary numbers or bits that a *1/1
computer can understand is also known as
IR ARl a1 foey ¥ &+t tas g st T ford HUICR A Thdl & 34
_ SwgH RISl

assembly language
machine language v
spaghetti code

source code

O O ® O

v/ 6. The patterns of printed lines which are, machine readable and are *1/1
represented data by varying the widths and spacings of parallel lines, on
most products are called:
i
T ATl o UeH , ot IR U1 & MR Sff UGBTI ITre] IR THMIR
Y13 B ASTS MR WRAT D! T¢T-TIcThR Sl B FRETU Hd § , Head o

prices
striping

scanners

@ O OO

barcodes v



< 7.0nce an e-mail has been sent, it is moved from the outbox folder to the *1/1
folder.

TP IR 5-Hd Yol O & 91, 34 33caio] hieg I hicel & o &1
ST g |

() spam

() draft

() starred

@ sent N4
v 8.Which of the following is called as the Brain of Computer? * 1/1

T ¥ B AT HYCR HI AT (Brain) BT 82

@® cpru v
(O) SOFTWARE
() HARDWARE

O 170 Devices

v, 9A refers to a magnetic disc housed in a square plastic container. *1/1
It comes in two sizes: (a) Size: 3.5 inches, 1.44 MB storage capacity (b)
Size: 5.25 inches and 1.2 MB storage capacity.
____ TS IMHR WD dheR H W g1 I e ! afifd axdr gl
g &l BRI H AT 7: (a) SMHR: 3.5 4, 1.44 MB HSRUT (¥ o) & Hl
(b) 3THR: 5.25 39 3R 1.2 MB HSRUT (I ¥S) & Fall

() Hard disk drive

() cp
(® Floppy disk v

() Pendrives



v 10. What happens when you select a cell in MS-Excel and type "=A55"?  *1/1
T 3T MS-Excel & T T BT I DhId @ 3R "=A55" T2U Hd & ol AT
R BT e?

@ The selected cell will show the value that is contained in cell A55 v
() The selected cell will show error

() The selected cell will show =A54

() The selected cell will be blank

< 11. Which function returns the arc cosine of a number in MS Excel? * 11

MS Excel & &I TT a1 1 Teh T & 31T HIGTE (arccosine) Sl 82

() ARCC function
@ ACOS function v/
() ARCOS function

() ARCCOS function

v/ 12. Flash memory is a low-cost, high-density, non-volatile computer *1/1
storage chip that can be erased and reprogrammed.
IR AR T HH AT a1, g aTell, IRAeRd HeR Tk =g
e e SiR H: Ui foran ST 9 ]

O physically
() digitally
O magnetically

@ electrically N4



< 13.IPv6 addresses have a size of: *

IPv6 TSY T {THTY I 3;

() 16bits
() 32bits
® 128bits

() 1024 bits

v/ 14.The first graphic tablet used by a computer for handwriting
recognition was:

foraTae & U dHRA o ot SRR gRT SXIHTS fbar & ara
UgARNth® caaic 374 I I UT?

() Wacom tablet
() Quantel Paintbox
@ Stylator tablet

() Acoustic tablet

v 15. Choose the smallest memory size unit: *
Choose the smallest memory size unit:

() T8
@® Byte
() ™MB
() GB

1/1

*1/1

11



v’ 16. typically relies on particular security measures to determine *1/1
who should have access.

frad o Ugd (TaR) gl ooy, ag RuiRd s v fam _ saR
R R qRem U W AR ar g

(O Control panel
@ Access control v

() Access denial

O A program

v/ 17. Which of the following printers is the slowest? * 1/1
frafoied & O -1 i o= vad i g2

O Dot matrix

@ Daisy wheel v

v/ 18. What is a monochrome printer? * 1/1
TS AFIh M fUeR 1 gidT 62

O A wired printer

O A single page printer

() Acolour printer

@ A printer using only black ink v



v/ 19.In MS Excel, text function is used to combine values from *1/1
different cells into a single cell.
MS Excel #, ____ TRe haRM &I IUTNT [AfNF Id I AMI (values) B T
U9 o WA B & forg fosar S g

() sum()
() ADD()
() MERGE()

(® CONCATENATE() v

v 20.Which of the following features of MS-Word 2007 suggests other *1/1
words with a similar meaning to the word that is selected?

MS-Word 2007 & 15 forRad & & &1 Tt fa=iwdT g 7 e & THMH o7
TS 3 Xeg} BT GATT el 82

O Spelling & Grammar
@ Thesaurus v

() Research

() Translate

v’ 21. Which of the following papers is designed to be used with a dot matrix *1/1
printer?

gloiiad & @ &17-91 BT (UUR) Sl BIeeT Ffiey & qry SUaT & &
ferg fewmms T fasar T 67
@ Continuous computer paper v

O Dotted paper

O Separated plain paper

() Bond paper



v/ 22.What is the default value of the ‘Work Group Name’ parameter when  *1/1
you install the Windows 10 operating system?

S 3T Windows10 ToRfET Ried ®A1fid (3eTd) &Rd & al ‘&1 Tgg T4
(Work Group Name)' TRTHIeR &1 fSthlee | 9T T 81T 872

() USERGROUP
(® WORKGROUP v
() ADMINGROUP

() SUPERGROUP

v/ 23. Every computer is identified by an IP address. Any IPv4 (Internet *1/1
Protocol version 4) address is made up of bits.

R SR B UgAH U MUl TS 39 (IP address) ¥ gldl g | ®1s T IPv4
(FeAC YD TR 4) TS fyeg A sl

v/ 24.What is the full form of HTTP with reference to internet protocols? * 1/1
g Hieidid & ey § HTTP &1 quf g &1 82

() Higher Text Transfer Protocol
() Hyper Track Transfer Protocol
(® Hyper Text Transfer Protocol v

() Hyper Text Transitive Protocol



v/ 25.% 1/1

What is the decimal equivalent of the following binary number?
(1100000), = (__?__ )0

() 256
() 192
() 48
® 9 v
v/ 26.A IP Addresses range from 128.0.x.x to 191.255.x.x. * 1/1

TH IP TS 128.0.x.x § 191.255.x.x &1 A7 (range) H BT 8|

® ClassB v
O Class A
() ClassC
() ClassF

v/ 27.To enter and exit the full screen mode in modern browsers, you must  *1/1
press the key:

MY STIoR A ol Tol- 1 H 7w - 3R I a1 e & far
T, 3{TUh! HI-T Hoit et gHit?

O F1



v/ 28.How do you exit a BIOS setup? * 1/1
Options

310 BIOS He3(U § Y STex A bald & 2
O Press F2
O Press F3
O Press F5

@ Press F10 v

v/ 29.Which of the following is NOT a memory management function of an  *1/1
operating system?

fgafaa § I oi-w, {6 I SffiRfE 7Ry w© 7 %1 v TR 3o © a9
TeI 82

O It keeps tracks of primary memory.

@ It decides which processes are to be loaded into memory. v

() It deallocates the memory when the process has been terminated.

O It allocates the memory to a process when the process requests it.

+ 30.In hibernation mode, a computer will use: * 1/1

SRR AS H, Tdh Y ) ST S|

() less power
O high power
(® no power v

() medium power



v

O O ® O

v

O O ®O0O

v

31.A consists of one or more web pages. * 1/1

e A TH Y AU B ITTTEAS |

hub

website v
story

template

32. E-mail ,is an act of sending Unsolicited Bulk E-mails (UBI) *1/1

which one has not asked for.

Hd , (A I Teob o 3-Hd (JEISATS) Ho H1 TH B g T J %
RIEEE ]

cutting

spamming v
copying

sparing

33.Which of the following is a web browser? * 1/1

U A Q39 51 SOR ST 82

() MSN messenger

() Yahoo messenger

() Rediffmail.net

@ Netscape navigator v



v 34.SDLC is an acronym of: * 1/1
SDLC FIHA T E UG

@ Software Development Life Cycle v
O System Decode Library Cover
O Software Decode Library Cycle

O Systematic Development Library Cycle

v~ 35.Which of the following is the overall term for creating, editing, *1/1
formatting, storing, retrieving and printing a text document?
UH CRE SIag g H T P T, JUTe, W = U1, HSRUT, T: U1 W 3 3R
BUTS B3 & for T ey of g wren m o 82

@ Word processing v
O Spreadsheet design
() Web design

() Database management

v/ 36. What is the key combination to open the Find dialog box in MS *1/1
PowerPoint?

MS PowerPoint ¥ 'Find' SN a1 & B! Wiei o fol T ol a1 o
HT g2

() CTRL+O
(® CTRL+F v
() ALT+F

() ALT+O



v/ 37.What is the key combination to show or hide ink markup in MS *1/1
PowerPoint during a presentation?

USIeRH & ERF MS PowerPoint H 8 AT o 3 fe @R arfd um & for w
ol TSI o1 T 82

() AL+
() ALT+M
(® CTRL+M v

() CTRL+l

v/ 38. Which of the following is NOT a valid category of Area chart in MS *11
Excel 2016?
Ms Excel 2016 § 1 4 far fa 0 & & s s uR an rc € &1 Uap e 9 oft =1}

2?

Options :

O 3-D Area
() Stacked
@ Radar N4

() 100% stacked

v/ 39. For visual presentation of categorical data is suitable form of  *1/1
chart in MS Excel.
SAP U T T U fd & [ T, MS Excel H

BTl

gTe € B I9gad = U

@® bar v
() line

() xv

() surface



v 40. Which of the following charts is used to represent trends of datain ~ *1/1
MS-Excel?
MS-Excel B efimel diugRiagiREUas s R gaafegac <
&1 YA s 1 ST 82

@ Line v
() Pie

() Column

O Scatter

v/ 41.In MS Word 2010, to use Spelling and Grammar option, one has to *1/1

click on the and within the group click on "Spelling &

Grammar".

MS Word 2010 ff, Spelling and GrammarﬁWWWWHﬂﬁ%ﬁ[E
W%%%$W@W%Sﬁ? HHE%ﬂ-ﬂﬂT"Spelling&
Grammar"q?%%%$mﬁm%|

O Home, Tracking
@ Review, Proofing v
O Layout, Margin

O Margin, Tracking



v/ 42.Which of the following "Change Case" option is used in MS Word 2016 *1/1
to capitalize the first letter of a sentence and leave all other letters as
lowercase?

MS Word 2016 H fo5 I} aTe 31 & 7 4¥ 3181 I &1 ST (B0 edl) F9M 3R
3 = Tl X BIC (ASRFI) ¥ b Ay g A g I T ha fa
HeU 7 BT ITINT b 1 1 82

() Capitalize Each Word
@ Sentence case v

() tOGGLE cASE

O Uppercase

v~ 43.What is the absolute address of the first cell in an MS-Excel *1/1
worksheet?

Ms Word R g o1 fg 0 & 9 &9 I1 TR % 33 S¢ &1 T AR U HR
el 87

® $AST v
O $a18

SN

(O $18A



v/ 44.Which of the following is NOT a valid type of paragraph indentin MS  *1/1
Word?
Ms Word B g T R a & § &9 1 RPN % 28 S 1 U AR T Y HR
TRl 87

() Leftindent

(O Right indent

() Firstline indent

@ Last line indent v

v 45. Which of the following is NOT a valid line spacing option in MS Word  *1/1
2016, under Spacing, in the Line spacing box?

MSWord 2016 Hasd W Rl i W Rins deaRgflafaad @
DI 9y AT W R 713 ey v 181 22

() 1.5lines
() singleline
(O Double line

@ Triple line v

v/ 46.In which command group the "Find and Replace" option are available *1/1
in MS Word 20167
MS Word 2016 H "Find and Replace” (b3 Ts R M) faweu o, fr &
HHS TE T IUAH § ?

() Paragraph group
O Styles group
() Font group

@ Editing group v



v/ 47.Raghu's company's name includes Ltd. Word will automatically *1/1
capitalize any word following the abbreviation. To prevent this
capitalization in MS Word that supports Tools option, he must add Ltd. to
the AutoCorrect Exceptions list. Arrange the following steps in the correct
order. a) On the AutoCorrect tab, click the Exceptions button. b) Go to
Tools AutoCorrect Options. c) Click Add, and click OK twice. d) Under the
First Letter tab, enter Ltd. in the Don't Capitalize After text box.

Y B BT P A H Ltd. T1 3 e i HR01 & a1 i HY g s ST 3™
Word 30 31T & eaTgst &R TN Word H 98 iU caTgoR s+ & fa
T, Sl €& (Tools) fad wed 0 Gufdf d a1 §, T 1 39 3iicidhrae ac TR
R &I ¥ (AutoCorrect Exceptions) aTail e H fef . (Ltd.) 3/a=4 SIIg AT 8N
AoRumieIRarAd I TR | a) AutoCorrect e8|, Exceptions
T R foa ea fea & &9 | b) Tools AutoCorrect Options TR S| ¢) Add
IR faat f3a foa & Y, 3R OK TR &1 IR fae faet faa & &9 | d) First Letter
9 P 3fdi d, Don't Capitalize After TRE S T H Ltd. TS BN |

@ b,a,d,c v
O b, a, cd
O b, c, a,d
O b,c d a

v/ 48.In MS Excel, layout is useful when you want to reduce the pivot *1/1
table width and aren't concerned about the Row field headings.

Ms Excel, & W3M3e a9 IUTANT BT & 99 3417 f a¢ Tod AeT s B
FHPATTRA &, IR A Bl & T8 A TH IR H WRarg Tal Hd|

() Tabular Form
() Outline Form
@ Compact Form v

O Design Form



v

O ® O O

v

O

49. When you use a table as source data for a PivotTable, Excel will *1/1
automatically expand and shrink the table as you add or remove data, so

your PivotTable will always stay in with your data or updated
automatically.

S§ 319 fob 4T A1t &1 (Saa) BT IUANT & I PivotTable & [T T AT d ST &b
FUHBIA G, A o1d MY ST SIS d ATECTd & ol Excel @AMA T T T I

T 1 1 3 X R SR R4 g 7 Hm, d1fdh SMUHT PivotTable THRIT 3MU%

ST h 1Y T X A1 @ A1 d = U ¥ 3{USc fob 1 SrE |

copy

replace
sync v/

encode

50. How to decrease the size of selected text by one point in MS Word? ~ *1/1
MS Word H , fth Tt 901 U1 (CoRe ) & STHR B U & fof g HH o fob a1
STl 62

CTRL+Up Arrow

® CTRL4 v

O
O

CTRL+ Down Arrow

CTRL+]



v/ 51. Communication of two or more parties in real time using networked  *1/1
video and audio is called:

Jcdd & difS A 3R 3HiTS Tl BT SUTNT HRb aRd f[d & JHT H 1 a1 3T b

2l BT YIR Hel odl &

() voIP

@ Video conferencing v

O Browsing

O Downstreaming

v 52 How do you display current date only in MS Excel? * 11

3T MS Excel Hpad ad AR fd Il pa geRfaard g 2

() DATE()
(® TODAY() v

() Now()
() TIME(
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